
MARCIA A. LECLERC 

MAYOR 
TOWN OF EAST HARTFORD       (860) 291-7270 

   

 740 Main Street          FAX (860) 282-4857    

 East Hartford, Connecticut 06108 
    

 PURCHASING DEPARTMENT   WWW.EASTHARTFORDCT.GOV   

      
 

 

 

 

 

 

 

TOWN OF EAST HARTFORD, CT 

INVITATION TO BID 
 

 

BID #15-16 

RE:  Library I.T. Project – Phase I 

 

Proposals will be received at the Office of the Purchasing Agent, Town Hall, 

740 Main Street, East Hartford, Connecticut, 06108 until Monday, March 9, 2015 at 

11 a.m. at which time they will be publicly opened and recorded. 

 

Information and Specifications are available at the above office or on the Town of 

East Hartford bid’s website at http://www.easthartfordct.gov/bids 

 

The right is reserved to reject any or all bids when such action is deemed to be in the 

best interest of the Town of East Hartford, Connecticut 

 

 

 

       Michelle A. Enman 

       Purchasing Agent 

       (860) 291-7271 
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            TOWN OF EAST HARTFORD, 

                    CONNECTICUT 
 

     STANDARD INSTRUCTIONS FOR BIDDERS 

                                                                                                                                                                                                                                                                                                    

1. Sealed bid proposals will be received by the purchasing agent until the date and time on  

the title sheet.  Bids received later than the date and time specified will not be 

considered and will be returned unopened. 

2. Bids are to be returned in the Town provided pink envelope or bid number shall be 

prominently indicated on any other mailing envelope.  The name and address of the 

bidder should appear in the upper left hand corner of the envelope.  Bids will not be 

accepted via fax or e-mail. 

3. All proposals will be opened and read publicly and are subject to public inspection.  

Bidders may be present or be represented at all openings.  Bid results are mailed to all 

responding bidders. 

4. Municipalities are exempt from any sale, excise or federal taxes.  Bid prices must be 

exclusive of taxes and will be so construed. 

5. The Town of East Hartford reserves the right to reject any or all bids or any part of all 

bids and to waive any informality when such action is in the best interest of the Town.  

The Town also reserves the right to extend by mutual consent an awarded bid when such 

action is in its best interest. 

6. Bidders should familiarize themselves with the items and/or conditions set forth in the 

bid specifications.  Failure by the bidder to inform himself will not be accepted as an 

excuse from fulfillment of the bid specifications. 

7. All vendors doing business with the Town certify upon acceptance of a bid by virtue of 

their signature on that bid, that they have read, understood and will comply with the 

section of the Town’s updated plan of affirmative action and equal opportunity relating 

to contractual and purchasing procedures - section VIII dated 1/88.  Vendor agrees to 

cooperate fully should the Town choose to audit this compliance. 

8. In case of an error in the extension or addition of prices, the unit price will govern.   The 

Town will not be subject to any price increases after a bid award if not part of the 

original bid terms. 

9. The Town reserves the right to increase or decrease quantities listed in order to stay 

within the allocated funding at time of bid opening. 

10. The purchasing department has the obligation to accept the lowest responsible bid which 

is in the Town’s best interest.  Factors include, but are not limited to, price, compliance 

to specifications, quality offered, freight costs, delivery time, past performance, 

standardization of current equipment, financial resources, technical qualifications, 

equipment and experience.                                                     

11. Bidders shall state in writing and attach to the bid, any conditions/exceptions that are 

part of the bid price.  Comments to the effect “see literature” will not be acceptable. 
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12. Any manufacturers names, trade names, brand names or catalog numbers used in the 

specifications are there for the purpose of establishing and describing general 

performance and quality levels.  Such references are not intended to be restrictive and 

bids are invited on these and approved equal brands or products of any manufacturer. 

 

13. The Town’s competitive bidding process is not a means for competitors to obtain 

private/proprietary information that is not otherwise normally available.  Such 

information relates to a bidder’s financial records and responsibility, test data, 

manufacturing drawings, formulas and processes.  To promote competition and protect 

valid interests this type of information/data will remain confidential. 

 

14. All bidder questions shall be directed to the Purchasing Agent.  Procedural and 

clarification questions will be answered appropriately.  Questions that require an answer 

that will in effect change/alter the intent of the specifications will only be answered in 

writing to all bidders by a bid addendum. 

 

15. Awarded bidders are responsible for obtaining all necessary permits as required by 

OSHA, Federal, State and/or Town regulations.  Town permits will be issued at no cost. 

16. Alternate proposals will not be considered unless specifically called for in the bid. 

17. Prices shall include packing, transportation and delivery charges F.O.B. to East 

Hartford/delivered unless specifically noted otherwise. 

 

18. Bidder declares that the proposal is not made in connection with any other bidder 

submitting a proposal for the same bid and is in all respects fair and without collusion or 

fraud. 

 

19. Cash discounts may be offered by bidder for prompt payment of bills, but such cash 

discount will not be taken into consideration in determining the awarded low bidder 

except in the case of tie bids and then only provided such discount is based on payment 

of invoice not less than fourteen (14) days after satisfactory delivery and/or receipt of 

invoice, whichever is later. 

 

20. The Town will not award a bid to any bidder who owes a delinquent tax to the Town.  

Bidders certify by virtue of their signature on the bid sheet that neither the bidder nor any 

business or corporation which the Bidder owns an interest is delinquent in tax 

obligations to the Town.  The purchasing department will verify that no delinquent taxes 

are owed before any bid is awarded. 

 

21.  Please include a corporate resolution with your submittal.  Sample formats for  

       Corporations and Professional Corporations, Limited Liability Company and 

       Partnerships (including Limited Partnership and Limited Liability Partnership) are  

       attached in this packet. 

 

22. The bidding entity is required to provide evidence from the Connecticut Secretary of 

State that they are in good standing and qualified to conduct business in the State of 

Connecticut. 
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RESOLUTION FOR CORPORATIONS AND PROFESSIONAL CORPORATIONS 

(required) 

 

(TO BE TYPED ON CORPORATION LETTERHEAD PAPER) 

 

       I____________________, Secretary of_____________________________ 

           (Name of Corporation’s Secretary)                             (Legal name of Corporation) 

a Corporation duly organized and operating under the laws of __________and 

        (State) 

Qualified and authorized to do business in the State of Connecticut,   DO           

HEREBY CERTIFY that the following is a true, correct and accurate copy of a 

Resolution duly adopted at a meeting of the Board of Directors of such  

Corporation, duly convened and held on_________________, at which meeting 

a duly constituted quorum of the Board of Directors was present and voted in  

favor of such Resolution.  I further CERTIFY that such Resolution has not been  

modified, rescinded or revoked since the date on which it was enacted, and it is 

at present in full force and effect: 

       RESOLVED:  That the following Officers of this Corporation, or any one 

them:_____________________________________________________________________

__________________________________________________________________________

__________________, 

    (Name and title of Officer or Officers) 

is empowered to execute and deliver in the name and on behalf of this 

Corporation contracts, bids and other documents to the Town of East Hartford, State of 

Connecticut, and are further authorized to affix the Corporate Seal to such documents and to 

bind the Corporation to such contracts, bids and other documents. 

      IN WITNESS WHEREFORE, the undersigned has affixed his/her signature and the 

Corporate Seal of the Corporation, this ___________day of ____________. 

                                                                              

 

 

(Affix Corporate Seal Below) 

       ______________________________ 

      (Typed name of Corporation’s Secretary) 

                                       

                                      ______________________________ 

                                                     SIGNATURE OF SECRETARY 

 

 

 

 

 

 

 

 

 

 
Resolution for Limited Liability Company (required) 

 (TO BE TYPED ON LIMITED LIABILITY COMPANY LETTERHEAD PAPER) 
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     The undersigned, all of the members [or, if applicable, the managing member] of 

____________                                                                                               

       (legal name of LLC) 

A Limited Liability Company duly organized and operating under the laws of 

__________and 

          (State) 

qualified and authorized to do business in the State of Connecticut,   DO 

           

HEREBY CERTIFY that the following is a true, correct and accurate copy of a 

Resolution duly adopted at a meeting of the Members of such Limited Liability 

Company, duly convened and held on_________________, at which meeting 

a duly constituted quorum of the voting Members was present and voted in  

favor of such Resolution.  We further CERTIFY that such Resolution has not been  

modified, rescinded or revoked since the date on which it was enacted, and it is 

at present in full force and effect: 

       RESOLVED:  That the following Members of this Limited Liability Company, or any 

one 

them:_____________________________________________________________________

__________________________________________________________, 

    (Name and title of Members) 

is empowered to execute and deliver in the name and on behalf of this 

Limited Liability Company, contracts bids and other documents to the Town of East 

Hartford, State of Connecticut, and are further authorized to seal to such documents and to 

bind the Limited Liability Company to such contracts, bids and other documents. 

      IN WITNESS WHEREFORE, the undersigned have executed this resolution, this 

___________day of ____________. 

                                          

 

 _________________ 

 

__________________ 

 

__________________ 

 

 

Have all necessary parties sign and indicate their name and title, such as member, managing 

member etc.. 

    

 

 

 

 

 

 

Resolution for Partnership (including Limited Partnership and Limited Liability Partnership) 

(required) 
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(TO BE TYPED ON PARTNERSHIP LETTERHEAD PAPER) 

 

      The undersigned, all of the partners (or, if a Limited Partnership, all of the general 

partners, or if a   Limited Liability Partnership, all of the  partners)   of  

____________________, a partnership (or, if applicable, a Limited Partnership or Limited 

Liability Partnership) duly organized and operating under the laws of __________and 

qualified and authorized to do business in the State of Connecticut,   DO        

HEREBY CERTIFY that the following is a true, correct and accurate copy of a 

Resolution duly adopted at a meeting of the voting partners of such partnership duly 

convened and held on_________________, at which meeting a duly constituted quorum of 

the voting partners was present and voted in favor of such Resolution.  We further 

CERTIFY that such Resolution has not been  

modified, rescinded or revoked since the date on which it was enacted, and it is 

at present in full force and effect: 

       RESOLVED:  That the following partners, or any one of 

them:_____________________________________________________________________

__________________________________________________________, 

    (Name and title of Partners) 

is empowered to execute and deliver in the name and on behalf of this 

partnership, contracts, bids and other documents to the Town of East Hartford, State of 

Connecticut, and are further authorized to seal to such documents and to bind the 

partnership to such contracts, bids and other documents. 

      IN WITNESS WHEREFORE, the undersigned have signed this resolution on, this 

___________day of ____________. 

     (day)                        (month and year) 

 

 

        

  ___________________________ 

 

 

_____________________________ 

 

 

_____________________________ 

 

 

 

 

Have all necessary partners sign and indicate their name and title, such as partner, general 

partner, etc. 
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A CERTIFICATE OF INSURANCE WILL ONLY BE REQUIRED OF 

THE AWARDED BIDDER 
 

 
INSURANCE INDEMNIFICATION CLAUSE 

 

The Town of East Hartford, CT is to be named as an “additional insured” and an additional 

insured policy endorsement must be submitted with the certificate of insurance and the nature of the 

project is to be stated on the certificate. 

 

INDEMNIFICATION 

Contractor agrees to defend, indemnify and hold the Town of East Hartford harmless against and 

from any and all claims by or on behalf of any person arising from or in connection with: 

A:  Any act, error, omission, negligence or fault of contractors or any of 

its agents, servants, employees and sub-contractors. 
B:  Any accident, injury or damage whatsoever caused to any person occurring during the 

performance of this contract. 

 

Further, the contractor agrees to defend, indemnify and hold harmless the 

Town of East Hartford against and from all reasonable costs, counsel fees, 

expenses and liabilities incurred in or with respect to any such claim and 

any action or proceeding brought thereon; and in any case any action or 

proceeding shall be brought against the contractor by reason of any such 

claim, contractor upon notice from the Town of East Hartford agrees to 

resist and defend such action proceeding, unless contractor causes the 

same to be discharged and satisfied. 
 

INSURANCE REQUIREMENTS 

 

A.  GENERAL REQUIREMENTS 

 

The CONTRACTOR shall be responsible for maintaining insurance coverage in                                                                 

force for the life of this contract of the kinds and adequate amounts to secure all of the 

CONTRACTOR’S obligations under this contract with an insurance company(ies) with an 

AM Best Rating of A-VII or better licensed to write such insurance in the State of Connecticut 

and acceptable to the Town of East Hartford. 

 

The insurer shall provide the Town of East Hartford with Certificates of Insurance signed by 

an authorized representative of the insurance CONTRACTOR(ies) prior to the 

performance of this contract describing the coverage and providing that the insurer shall give 

the Town of East Hartford written notice at lease thirty (30) days in advance of any 

termination, expiration, or any and all changes in coverage. 

Such insurance or renewals or replacements thereof shall remain in force during the 

CONTRACTOR’S responsibility under this contracts. 

 

The CONTRACTOR at the CONTRACTOR’S own cost and expense , shall procure and 

maintain all insurance required and shall name the Town of East Hartford as Additional 

Insured on all contracts, except Workers’ Compensation and Professional Errors & Omissions 

coverage’s. 
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B.    SPECIFIC REQUIREMENTS: 

 

1) Workers’ Compensation Insurance 
 

The CONTRACTOR shall provide Statutory Workers’ Compensation Insurance, including 

Employer’s Liability with Limits of: 

 

$100,000 Each Accident 

$500,000 Disease, Policy Limit 

$100,000 Disease, Each Employee 
 

2) Commercial General Liability Insurance 
 

The CONTRACTOR shall carry Commercial General Liability Insurance (Insurance 

Services Officer Incorporated Form CG-0001 or equivalent).  As per occurrence limit 

$1,000,000 is required.  The Aggregate Limit will be not less than $2,000,000.  Any 

deviations from the standard unendorsed form will be noted on the Certificate of Insurance. 
 

3) Business Automobile Liability Insurance 
 

The CONTRACTOR shall carry Business Automobile Liability Insurance (Insurance 

Services Office Incorporated Form CA-00001 or equivalent).  A per occurrence limit of 

$1,000,000 is required.  “Auto Auto” (symbol 1 or equivalent) is required.  Any deviations 

from the standard unendorsed form will be noted on the Certificate of Insurance.  
 

4) Umbrella Liability Insurance 
 

The Town reserves the right to require the CONTRACTOR to carry an umbrella policy up 

to  

$5,000,000 
 

C.    OTHERS:  PROFESSIONAL SERVICES - ARCHITECTS, ENGINEERS, ET AL. 
 

Shall carry Errors & Omissions coverage in the amount $1,000,000 per occurrence for all 

professional services contracts only.  If the insurance coverage is written on a claims made 

basis, an extended reporting period of at least 3 years after substantial completion of the project 

is required. 
 

The Town reserves the right to amends amounts of coverage required and type of coverage 

provided based on work or service to be performed.  
 

D.   SUBCONTRACTOR’S REQUIREMENTS: 
 

The CONTRACTOR shall require the same insurance that it is required to carry by the Town 

of East Hartford to be carried by any subcontractors and independent contractors hired by the 

CONTRACTOR and to obtain Certificates of Insurance before subcontractors and 

independent contractors are permitted to begin work. 
 

The CONTRACTOR shall require that the Town of East Hartford be named as Additional 

Insured on all subcontractors and independent contractors insurance before permitted to begin 

work. 
 

The CONTRACTOR and all subcontractors and independent contractors and their insurers 

shall waive all rights of subrogation against the Town of East Hartford, and its officers, agents, 

servants and employees for losses arising from work performed by each on this contract.  
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Wifi Quantity   Unit Price    Sub-total  

Part Number Description 

   

 

901-3025-UN00 Ruckus ZoneDirector 3025 Wireless Controller 25 Access Point License 1 

 

X1=  

901-R700-US00 Ruckus R700 802.11 A/B/G/N/AC Wireless access point 18 

 

X18=  

 

Ruckus 1 Year Support 1 

 

X1=  

     

 

 

Switching 

   

 

J9728A HP 2920-48G Switch 3 

 

X3=  

J9733A HP 2920 2-port stacking module 6 

 

X6=  

J9835A HP 2920 1m Stacking Cable 6 

 

X6=  

J98368 HP 2920-48G POE+Switch 3 

 

X3=  

 

7ft Cat6, booted patch cables, blue 200 

 

X200=  

 

10ft Cat6, booted patch cables, blue 200 

 

X200=  

     

 

     

 

 

Battery Backup 

   

 

SMT2200RM2

U APC SmartUPS 2200VA 120V 20 AMP UPS 2 

 

X2=  

AP9563 APC 20 Amp 10 Outlet PDU  2 

 

X2=  

     

 

 

Reading Room & Children's Area PCs 

   

 

 

Lenovo All-in-One E93z Hybird Drive, Memory Card Reader 7 

 

X7=  

 

Intel Core i5-4430S Processor (6MB Cache, up to 3.20GHz) 

   

 

 

Windows 8.1 Pro 64 

   

 

 

Windows 8.1 Pro 64 - English 

   

 

 

21.5" All In One Non-touch 

   

 

 

4GB PC3-12800 DDR3 1600MHz SoDIMM 

   

 

 

Integrated Video w/o GPU 

   

 

 

500GB+8GB Hybrid Hard Drive, 2.5", SATA 

   

 

 

Slim DVD Burner/CD-RW, SATA 

   

 

 

Integrated Intel Gigabit Ethernet 

   

 

 

USB Fullsize - US English 

   

 

 

Enhanced Optical USB Mouse 

   

 

 

Internal Speakers 

   

 

 

Monitor Stand 

   

 

 

Publication English 

   

 

 

1 Year On-site/3YR Priority 

   

 

     

 

     

 

 

PC Laptops 

   

 

 

Thinkpad T440 10 

 

X10=  

 

4th Gen Intel Core i5-4200U Processor (3MB Cache, up to 2.60GHz)  

  

 

 

Windows 8.1 Pro 64 

   

 

 

Windows 8.1 Pro 64 - English 

   

 

 

14.0" HD (1366x768) LED Backlight,AntiGlare,With WWAN 

   

 

 

Intel HD Graphics 4400 with docking connector 

   

 

 

4 GB DDR3L - SDRAM 1600MHz Base 

   

 

 

Keyboard Backlit - US English 

   

 

 

Fingerprint Reader 

   

 

 

720p HD Camera 

   

 

 

500GB Hard Disk Drive, 7200rpm, 2.5" 

   

 

 

16GB M.2 Solid State Drive Single 

   

 

 

3rd M.2 SSD slot 

   

 

 

ThinkPad Battery 3 cell Li-Polymer (23.2Whr) Front 
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ThinkPad Battery 3 cell Li-Polymer (23.2Whr) Rear 

   

 

 

65W AC Adapter - AG 

   

 

 

ThinkPad Wireless 2 x 2 BGN with Bluetooth 

   

 

 

Integrated Mobile Broadband upgradable 

   

 

 

Publication - US English 

   

 

 

1 Year Depot or Carry-in 

   

 

 

3YR Depot + Accidental Damage Protection 

   

 

     

 

 

Apple Laptops 

   

 

 

13" Macbook Air 128GB (Apple Care Warranty Period = 3 Years) 3 

 

X3=  

     

 

 

MakerSpace Table PC 

   

 

F0AQ001VUS Lenovo Table PC + 3yr warranty 1 

 

X1=  

     

 

 

MakerSpace Apple Desktops 

   

 

 

21.5" iMac 2.7 GHz 8GB RAM 1TB Fusion Drive, 3 yr Apple Care 1 

 

X1=  

 

MakerSpace- Xbox or Xbox 1 w/ Kinect 1 

 

X1=  

     

 

 

MakerSpace- 3d Printer 

   

 

 

MakerBot Replicator with 1 year warranty 1 

 

X1=  

     

 

 

Self Checkout 

   

 

 

LAT Self Check-out allCirc-Cube 1 

 

X1=  

     

 

 

Conference Room and MakerSpace computers 

   

 

 

Lenovo ThinkCentre M73 Tiny Desktop i5, 4 GB, 500GB Hybrid HD, 

Wireless Keybd/Ms 4 

 

X4=  

     

 

 

iPads 

   

 

 

iPad Air 16gb Wifi 3 

 

X3=  

 

iPad Kiosk Stand 3 

 

X3=  

     

 

 

Early Literacy  

   

 

 

AWE computers- Early Literature 3 

 

X3=  

     

 

 

After School 

   

 

 

AWE computers- After school edition 5 

 

X5=  

     

 

     

 

     

 

     

 

 

ENTER GRAND TOTAL AS BASE OF SUB-TOTAL COLUMN: 

  

$___________  
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Company Information for Bid #15-16  Library I.T. Project – Phase I 

 
Please print or type only 

 

Bidder:______________________________________ 

 

By:_________________________________________ 

Written Signature:______________________________ 

 

Address:______________________________________ 

_____________________________________________ 

 

Telephone Number:_____________________________ 

 

Fax Number:__________________________________ 

 

Email:_______________________________________ 

 

 

 

 
Tax Collector Verification______________ 

(No taxes owed by awarded bidder) 

 

 
 


